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	The following definitions and explanations are listed in the order in which they appear on the UIC Proposal Approval Form.

	I. General Information

Sponsor Deadline – Provide sponsor deadline based on specific agency guidelines.
Electronic Submission – Check “Yes” if the application will be submitted electronically either by the department or ORS. If yes, please specify the agency or electronic system that will or has been used to submit the proposal.
Indicate if CCTS services have been and/or will be used for this project. 
Do any investigators listed on the proposal have a joint appointment with Jesse Brown VA Medical Center? If yes and submitting to NIH, a Memorandum of Joint UIC/VA Appointment form will be required.

	II. UIC Project Contact

A person, usually other than the principal investigator, that ORS can contact in the event questions arise regarding the proposal. This individual should be familiar with the proposal and available during the time the proposal is being reviewed by ORS staff.

	III. Check Unit Administering Funds (if different from PI's home unit)

Occasionally, a unit other than the PI's home unit will be responsible for administering the funds received under a grant. If this is the case, the name and code for the unit that will administer the funds, must be listed on this line so that the Office of Business and Financial Affairs (OBFS) may properly set up a Banner account.

	IV. Principal Investigator

Name the one person responsible for the scientific and technical direction of the project. The PI must minimally be a UIC employee and meet the eligibility criteria of the agency and their respective College. PI must include their UIN number (xx-xxxxxxx) that appears in blue on the UIC I-Card, complete Home Unit Name and Organizational Code. 

Investigators 

List only Investigators who are UIC faculty or staff members. Select the appropriate investigator role as listed in the application.  For NIH multiple PI applications, select the role of PI for any other UIC PI’s listed in the application. All investigators must include their respective UIN number (xx-xxxxxxx), complete Home Unit Name and Organizational Code.   
Note: All UIC Investigators must sign the PAF on pages 3 (Conflict of Interest and Proposal Approval).

	V. Project Title:

The title should be descriptive of the scope of the project and should match the title on the proposal submitted. A competing application should ordinarily have the same title as the previous grant or application. Continuing, revised, and supplemental applications should have the title as the currently funded grant. Character limit is 250.

	VI. Sponsor Information: 

Provide complete information (including room number, building and street address) necessary for postal delivery. No acronyms or abbreviations should be used in completing this section. Be sure to note a contact person for the sponsor, if known, for questions regarding the proposal being submitted. 

Indicate if the sponsor is a federal agency. 

If yes, please provide federal agency name and Catalog of Federal Domestic Assistance (CFDA) number associated with the project if available at the proposal stage. The CFDA (Catalog of Federal Domestic Assistance) number is a federal government-wide compendium of financial and non-financial assistance programs. The CFDA number is usually specified within the program guidelines. Grant awards from federal agencies such as NIH, NSF, Dept. of Education, etc. will include the CFDA number in the award notice so it is not necessary to include it on the PAF.

If no, sponsor is not a federal agency, please indicate if the “sponsor’s” originating source of funds is from a federal agency (federal flow-through). Flow-through funds are federal funds that are received from a non-federal entity.

	VII. Proposal Categories

Type of Proposal

New

A proposal submitted for the first time. This includes proposals that were officially rejected during a prior submission and are being resubmitted. Some agencies call proposals”revisions” when the PI submits a grant after being declined on a previous offering (ie., NIH revisions/resubmissions should be denoted as a “New” proposal, given the original application was not funded).

Continuation/Amendment 

Continuation: A proposal for a multi-year project that requires a new budget, progress report, etc., in order to receive funding in each consecutive year of the project. Only the amount for the next budget period should be written in the budget section of the PAF under “current year.” Leave the total cost for the total project budget period blank. This type of proposal is often referred to as a non-competing proposal. If selecting this category, the previous PAF/Institution number must be indicated.

Amendment: A written agreement used to amend (modify) any terms to a previous contractual agreement so as to ensure a continuous and uninterrupted progression of the agreement.

Renewal
A proposal for a previously funded project in which funding for a new multi-year budget cycle is requested. This type of proposal is generally referred to as a competing proposal.

Supplement

A request for additional funds to expand the scope of the original project either for the current year or for any future year recommended previously. It is important to indicate the UIC PAF/Institution number for the parent grant so that the supplemental award may be set up in the existing account. When requesting a supplement to an already existing award, only the supplemental amount should be included in the budget section of the PAF. New supplemental grants  should include the current F&A rates unless sponsor guidelines indicate otherwise.
Revision

A revision of a previously submitted proposal based on a request from the sponsor. This does not include proposals that have been "rejected" for funding. It only includes proposals that are still in the negotiation and review process. Usually the sponsor is requesting a change in the budget. If selecting this category, please be sure to identify what is being revised (ie., Change in budget, PI, Organizational code, etc.). Also, please reference the original PAF/Institution number.

Type of Award

Grant

A grant is a unilateral award from a sponsor to the university given as additional resources to support research, instruction, or public service. It is usually given to accomplish a specified public purpose. The terms of a particular grant determine how that grant is processed and used. A defined activity undertaken by the university with support provided by an external entity, which expects an outcome that either directly benefits the provider or a public purpose. At a minimum, the provider requires the university to report on how the funds were spent and/or what progress has been made in accomplishing the goals of the activity. 

Contract

A contract is a bilateral legal agreement between the University and another entity/sponsor to provide an economic benefit for compensation paid. Both the University and the sponsor receive benefit from this contractual relationship. There is a written agreement, often negotiated, between the University and the awarding agency, which is enforceable by law, and creates a quid pro quo relationship between the University and the sponsor. Principal Investigators are not authorized to sign contracts on behalf of the University. Any contracts received by staff should be forwarded to the ORS for processing (with a PAF if not already submitted). An IP Disclosure form is required for all contractual research projects. 

Cooperative Agreement

A cooperative agreement is an agreement created by the federal government to permit several different federal and state agencies to financially support a specific project. Substantial involvement is expected between the executive agency and the recipient when carrying out the activity contemplated in the agreement. An IP Disclosure form is required for all contractual research projects.

Type of Activity

This section is divided into three sections: Research, Instruction, and Public Service. All proposals will be categorized into one of the 3 major activities listed. Select only one sub-category under the activity type that best describes the project. For example, if the proposed project is a research training grant, the appropriate designation would be Research training, not Instruction training.

Research 

This category includes all research and development activities that are: 1) separately budgeted and accounted for by the university, and 2) performed for specific research projects. Sponsored research means all research and development activities that are sponsored by federal and non-federal agencies and organizations. This term includes activities involving training individuals in research techniques (commonly called research training grants) where activities use the same facilities as other research and development activities and where such activities are not included in the instruction functions.

Instruction

This category includes all teaching, course and curriculum development, and academic advising and development.

Public Service

This category includes sponsored program activities other than instruction and organized research, including but not limited to students services, fellowships and public outreach activities.



	VIII. Budget

Enter project period date for Year one/current year and for the Total Project period.

Budget

Enter Direct Costs, F&A and Total Request (sum of Direct and F&A) for both the Year One/Current Year and the Entire Project Period. Be sure that budget entries provided on PAF match budget detail specified on agency forms. 

Direct Costs 

An expense that can be identified specifically with a particular project or activity and be directly assigned to an activity with relative ease and a high degree of accuracy.

Facilities and Administration (F&A)

These rates are negotiated between the UIC Office of Business and Financial Affairs and the cognizant federal agency, the Office of Naval Research (ONR) based on standard accounting principles. For more information on our current F&A rates, please visit our website at the following link: http://www.research.uic.edu/proposals/budgets/f_a_rate_table.shtml
Campus

Select the category that best describes where the majority of the work will be conducted. The classification for the project as on- or off-campus is solely for the purpose of applying the correct F& A rate. (see F&A rate table http://www.research.uic.edu/proposals/budgets/f_a_rate_table.shtml)

On-Site 

If the project is not charged directly for the lease cost and the lease is a part of the University's Facilities & Administrative (indirect cost) rate, then the project is considered on-campus.

Off-Site 

A project, or part of a project, is considered to be performed off-site if the activity is conducted at a location other than the University of Illinois at Chicago facilities and the majority of F&A (indirect costs), e.g., operation and maintenance, depreciation or lease of buildings, equipment and improvements, associated with the University's facilities, both owned and leased, are not applicable. For example, if a project is located in leased space and the lease is a direct charge to the project, then the project is considered off-site. 



	IX. Cost Sharing

Cost sharing is the portion of project or program cost not borne by the sponsor. It is the University’s share of the cost of research. Cost sharing occurs when either a sponsor requires or the University commits funds beyond those awarded by the sponsoring agency to support a particular grant or contract.  Voluntary effort is discouraged. All effort on the project should be included as a direct cost in the proposal.  While voluntary cost sharing should be minimized, key personnel are expected to commit and expend a level of effort greater than 0% on projects. If there is cost share involved, specify whether the cost share is mandatory or voluntary. Additionally, identify whether the proposed cost share is other than academic contributed effort and who will be responsible for covering that commitment - department, college, or other sources of funds.   For more information on UIC’s effort/cost sharing policies, please refer to the following URL: http://www.uic.edu/index.html/images/Key_Effort_reporting_and_related_policies.pdf

	X. Distribution of Facilities and Administration (F&A) Allocation

This section must be completed when the F&A allocation will be distributed to more than one unit. All appropriate signatures and the percentage breakdown of the distribution must be provided to ensure that the Office of Business and Financial Affairs (OBFS) properly credit each unit. The percentages must total 100%

	XI. Compliance 
Special Clearances

If IRB and/or IACUC approval is required at time of submission, please attach OPRS/OACIB documentation of approval for this specific proposal.  All other proposals will be considered “pending” as per the Vice Chancellor for Research.  Due to legal and regulatory requirements applicable to research conducted at UIC, failure to obtain special clearances may delay submission of a proposal and/or processing of the award.

For information regarding regulatory clearances for human subjects, call 312-996-1711(OPRS), for human embryonic stem cells call 312-355-5288(OPRS), and for animals and/or recombinant DNA call 312-996-1972 or 312-996-1974(OACIB).

If project uses or involves:

Human subjects or tissues - Human subjects research is research that meets both the definition of research and involves human subjects as defined in the federal regulations. "Human subject means a living individual about whom an investigator (whether professional or student) conducting research obtains (1) data through intervention or interaction with the individual, or (2) identifiable private information. If your project meets this definition and you have already received IRB approval, please provide the related IRB protocol number. If your project involves human subject or tissues but you have not yet received IRB approval, please designate this as “pending”. Investigators are reminded that Institutional Review Board (IRB) approval must be obtained prior to initiation of any research activity that involves human subjects unless declared exempt by the Office for the Protection of Research Subjects (OPRS). All review forms should be submitted directly to OPRS. For further information, please visit the OPRS/IRB website: http://www.research.uic.edu/protocolreview/irb/index.shtml. 

Animals - Any use of living animals in UIC facilities, or conducted by UIC students and/or paid personnel, or using funds administered by UIC requires an approved animal protocol. Field research involving animals conducted by UIC investigators (faculty, staff or students), even observational studies, also requires the investigator to have an approved ACC protocol. For further information, please visit the OACIB/ACC website: http://www.research.uic.edu/protocolreview/acc/index.shtml. 

Recombinant DNA or Infectious Agents/Toxins - In compliance with the NIH Guidelines, the UIC IBC oversees all aspects concerning the use of rDNA in research. The UIC IBC is also responsible for the safe conduct of research involving the use of infectious agents. NO rDNA RESEARCH IS EXEMPT AT UIC. All research involving rDNA and/or infectious agents must be approved by the IBC. For further information, please visit the OACIB/rDNA & Infectious Agents website: http://www.research.uic.edu/protocolreview/ibc/policies/index.shtml. 

Human Embryonic Stem (hES) Cells - The UIC ESCRO committee reviews research proposals involving the use of human embryonic stem cells (hES). The ESCRO committee is responsible for the oversight of all hES research being conducted at or supported by UIC to ensure that it meets the National Academy of Science (NAS) guidelines. Additionally, the ESCRO committee has the responsibility for maintaining a registry of all hES cell lines that are imported into or maintained at UIC, including the NIH-approved hES lines. For further information, please visit the OPRS/ESCRO website: http://tigger.uic.edu/depts/ovcr/research/protocolreview/escro/index.shtml. 

UIC Hospital, clinics or MRI Center - If hospital, clinics and/or MRI center will be used to conduct proposed research, hospital approval must be obtained prior to the submission of the proposal to ORS. For more information on obtaining hospital approval, please visit the UIC Medical Center website: 

 http://tigger.uic.edu/depts/ovcr/research/ClinicalPAF/.  
Hospital/Clinic clearance must be obtained from the hospital Chief Financial Officer or Medical Director (or designee - 1400 UIH).  Allow a minimum of five business days review time for hospital clearance.



	XII. Conflict of Interest Certification 

Please note that this section has changed significantly from previous versions of the PAF. All investigators must complete this section.  If “Yes” to questions 1-2, PI must contact the Conflict of Interest Office at COI@uic.edu or 312/996-4070 to develop a management plan.  The University Policy on Conflict of Commitment and Interest is available at www.research.uic.edu/conflict.  

“Significant” means financial interests in business enterprises or entities that (when aggregated) exceed $5,000 or represent more than 5% ownership regardless of dollar value. The $5,000 threshold also applies to salary, royalties, and other payments aggregated for the individual and family members expected over the next 12 months.  “Investigator” is defined as the principal investigator or any other person who is responsible for the design, conduct, or reporting of research. “Family members” include spouse or domestic partner, parents, siblings, children.



	XIII. Proposal Approval 
All proposals require official signatures for approval.  If more than one department or unit is involved, the head or chair of each must sign.  If an investigator is a department head, the College/School dean must sign. For MTAs, only a PI’s signature is required; Department/Unit Head(s) and Schools or College Dean(s) signatures are NOT required. 

	If you have any further questions on how to complete the PAF, please contact the ORS at (312) 996-2862.
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