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	I. Instructions & Definitions

Follow the instructions below to complete the FDP Subaward Agreement.  If you need further assistance, contact ORS at 312-996-2862

	A. Routing Instructions

Important: Do not send the FDP Subaward Agreement to FDP Subawardee prior to ORS review.
One (1) original  of the FDP Subaward Agreement  must accompany this form.  A departmental signature should be obtained prior to bringing the document to the Office of Research Services for processing.  After reviewing the FDP Subaward Agreement and obtaining the authorized signatures from the Board of Trustees of the University of Illinois and the FDP Subawardee, ORS will provide one fully executed copy of the agreement to each of the following: 1) UIC Principal Investigator; 2) FDP Subawardee ; 3) Board of Trustees; 4) OBFS-Grants & Contracts; 5) OVCR Files.

	B. Information required to complete the Subaward Agreement Contract

	1. Prime Awardee -
	The Board of Trustees of the University of Illinois 
MB 502, M/C 551  
809 S. Marshfield Avenue  
Chicago, IL 60612-7205 

	2. Prime Award # -
	Cooperative  Agreement or grant number as issued by Sponsor

	3. Awarding Agency -
	Legal name of Federal Agency

	4. Subaward Period -
	Date work is to be completed (must not precede University project “START” date nor beyond University project “END” date) 

	5. Project Title -
	Title of project from Prime Award

	6. Subawardee -
	Legal name of FDP Subawardee

	7. Subaward # -
	PAF #

	8. CFDA # -
	CFDA #, Required if prime award is a federal grant (see NOA from sponsor)

	9. CFDA Program Title - 
	Description of the Federal Domestic Assistance Program 

	10. Amount Funded in
 this Action -
	Maximum dollar amount or cost of work/service to be performed

	C. Documents to be submitted:

	1. FDP Subaward Agreement Approval Form

	2. FDP Subaward Agreement

	3. Attachment 1 -Certifications & Assurances  - print and attach

	4. Attachment 2 -Agency Specific Certifications & Assurances – visit http://www.rtto.psu.edu/spa/subawards/subdemo.htm, link Sample Attachment 2, print certification of your Prime Sponsor and attach

	5. Attachment 3 -Contacts – complete and include

	6. Attachment 4 -Reporting Requirements – complete and include

	7. Attachment 5 -Scope & Budget Page – complete and include


	D. Definitions

FDP Subaward Agreement
A FDP Subaward Agreement, as discussed in these guidelines, shall mean an agreement entered into with another institution or entity for the performance of work that is directly related to the furtherance of the scope of work of a sponsored project awarded to the University.  The FDP Subawardee is an independent contractor responsible for completion of the work described in the FDP Subaward Agreement.  These guidelines do not cover FDP Subaward Agreements with individuals, typically arranged as consulting agreements, contracts related to sponsored projects, or purchase orders and contracts issued for supplies, services and equipment.
Use of a FDP Subaward Agreement
It is the responsibility of the principal investigator (PI) to determine when it is appropriate to FDP Subaward Agreement a portion of the work on a sponsored project.  The PI is responsible for obtaining a proposal from the FDP Subawardee that contains a work statement and budget.  The FDP Subawardee's proposal must be signed by an authorized official of that organization.  Prime Sponsor award and contract terms are incorporated into the FDP Subaward Agreement by reference.  The Department and PI are responsible for coordinating timing, payment, deliverables and other performance requirements of the both the FDP Subawardee and UIC to ensure compliance with terms and conditions of the Sponsor under the prime agreement/award.
Contract Negotiation

The Office of Research Services will have the FDP Subaward Agreement executed on behalf of the Board of the Trustees of the University of Illinois and send it to the FDP Subawardee for signature(s).  When making inquiries on the status of the proposal, please reference the PAF# and or the UIC Account#.  If the FDP Subawardee has concerns about the form, they should contact the assigned negotiator in the Office of Research Services 312-996-2862.  

Note:  Only the Office of Research Services (ORS) has the authority to negotiate the terms of the FDP Subaward Agreement.  Please ask the FDP Subawardee and Sponsor to reference the PAF# or Account# on any correspondence and e-mail communications made to ORS.
Setting up the Account

If you have post award questions please direct them to OBFS Grants and Contracts at 312-996-2538.
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