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Fifth Annual Student Research and Practice Awards Day
Requisition for Poster Printing  

Date Poster Information is Submitted:       

Name:     

E-mail:      

[bookmark: Text17]Phone Number:      

Division (CHS, EPI, etc.):      

Name of Conference:       

Date of Conference:      

|_| The program used to create the poster is PowerPoint (IBM-Compatible). Version used is minimally PowerPoint 2000.

|_| The background for the poster is white. 

[bookmark: Check5]|_| The SPH logo is on final poster presentation.

[bookmark: Check6]|_| The information has been formatted using the SPH Poster Template Guidelines.

|_| The poster has been sized to the correct proportions. (Note: PowerPoint goes up to 56 inches only. Therefore, a 4x6 poster requires a page set-up of 24 inches by 36 inches).  Incorrect page set-ups will result in problems such as overlapping text or misaligned graphics and charts. 

|_| All information on the poster has been checked for spelling and grammatical errors.

[bookmark: Check7]|_| IMPORTANT: I understand that my poster will be printed “as-is” when submitted to Rachel  Gauvin. SPH Poster Printing Services will not be editing, organizing, or modifying the poster in any way. 

[bookmark: Check8]|_| I understand that if the poster requires revisions AFTER printing, I will be responsible for a charge of $25.00 for a second printing.






__________________________________________________
Signature (May be typed and sent as email)
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