The University of Illinois at Chicago

Economics 441: Teaching Methods in Economics

Writing Assignment #4

Preparing a Syllabus 

Due April 30
Prepare a syllabus for an introductory or intermediate course you teach or will teach.

I.
Choose a list of topics to be covered in your 15-week course.  What did you leave out, and why?

II.
Choose a text.  Defend your choice.

III.
Write a syllabus.  

IV.
Syllabus writers fall into at least 2 types.  Some prefer short (1-3 pages) schedules.  Others include course outlines, supplementary material and questions, and detailed references.  There are good arguments for each type.  Your Department Head has asked you why you chose your type of syllabus.  Defend that choice.
The Report
Your assignment should contain the following items:

A.
A course syllabus, including a text, list of topics and reading assignments.

B.
A defense of your choice of topics and a definition of the criteria for a good text choice.

C.
A memo in correct memo style to your supervisor defending your style of syllabus.

The total length of the discussion, excluding the syllabus, should be 5 pages or less.  

Web Resources to Assist Faculty with Assembling Course Syllabi

Updated Spring 2006
Syllabus Basics

This document contains a list of items to include in your syllabus.

http://www.uic.edu/cba/Faculty/academicaffairs/syllabus.html
Schedule of Classes (formerly known as the Timetable)

View the current listing for your course section including the time, days, room, prerequisites and enrollment restrictions.

http://www.uic.edu/depts/ims/classschedule/
Course Descriptions

View the official course description summary which appears in the catalog.


Undergraduate


http://www.uic.edu/ucat/courses/

Graduate


http://www.uic.edu/depts/grad/courses/index.shtml
Academic Calendar

Contains instructional start/end dates, add/drop dates, official university holidays, Program PM (evening sections) Make-Up days for holidays.

http://www.uic.edu/depts/oar/rr/calendar.shtml
Final Exam Schedule 
http://www.uic.edu/depts/oar/rr/finals.shtml
UIC Grading Manual

http://www.uic.edu/depts/oar/forms/grading_manual.pdf
jrp:7/22/2004

Syllabus Basics 
College of Business Administration 
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At a minimum, the syllabus should include: 
1. Course number, title, call number, day and time of meeting, semester and year, your name, contact information (room number, telephone number(s), e-mail), your office hours and availability for meetings/interaction with the students

2. A brief course description including the prerequisities for the course

3. A statement of learning outcomes, preferably in measurable form

4. A statement concerning method(s) of instruction to be utilized

5. Text and related course material information

6. Course requirements, grading criteria, weights to be assigned

7. A statement explaining your policy on attendance, tardiness, late papers and assignments, make up exams, class participation

8. The CBA Honor Code (Refer to: http://www.uic.edu/cba/Faculty/academicaffairs/honorcode.html for more information) 

9. A schedule of topics, assigned readings, and assignments/exams in a user-friendly format. Be sure to include the final exam date and time. (CBA follows a different final exam schedule than the other colleges in the fall and spring semesters. See the Timetable for final exam schedule)

10. A statement such as: "The course syllabus provides a general plan for the course; deviations may be necessary. It is your responsibility to stay apprised of changes in assignments, due dates, material to be covered, etc"

Primary Trait Analysis for Writing Assignment 4: Preparing a Syllabus

I.
Gateway The assignment should contain the following items.  A letter grade (1 point) is subtracted (from A=5) for each item from the list below that is not present.

A.
A course syllabus, including a text, list of topics and reading assignments.

B.
A defense of your choice of topics and a definition of the criteria for a good text choice.

C.
A "memo" defending your style of syllabus.

D.
The total length of the discussion, excluding the syllabus, should be 5 pages or less.

II.  
Syllabus traits (Numbers in parentheses are points awarded for each.  Grade is weighted average of points.)


A.
Includes text, topics and reading assignments (3)

B.
Includes office hours, phone numbers, grading procedures, calendar, policies. (4)

C.
Includes learning goals, structure or logic of course (5)

III.
Defense of topics and text


A.
Text and topics named.  One defended. (3)


B.
Topics choice(s) defended and matched to text. (4)

C.
Clearly states logic of list of topics, strengths/weaknesses of text, and how text serves list. (5)

IV.
Memo

A.
States an argument, but supporting evidence is irrelevant/missing. (3)

B.
States argument, includes supporting evidence, but doesn't consider counterarguments or counterexamples. (4)

C.
Adequately states and defends argument  and answers counterarguments by using suggestions from readings, lecture/discussions and common sense. (5)

